

	UNIT CODE
	CPCCBC4003

	UNIT TITLE
	Select and prepare a construction contract  

	APPLICATION
	[bookmark: _GoBack]This unit specifies the skills and knowledge required to select and prepare appropriate contracts for low rise construction projects. It includes contract sections, clauses and conditions related to a project. 
It applies to builders, estimators and project and site managers who interpret complex documents and communicate clearly and succinctly during contract negotiations.
This unit is suitable for people operating with autonomy. A person working at this level would be expected to take responsibility for selecting and preparing construction contracts. 
No licensing, legislative or certification requirements apply to this unit at the time of publication. 

	PREREQUISITE UNIT
	Nil

	ELEMENTS
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe what needs to be done to demonstrate achievement of the element.

	1. Identify business contracts.
	1.1 Recognise various types of building and construction contracts and their application.
1.2 Identify and evaluate the legal requirements, essential terms and elements of a valid contract.
1.3 Analyse the intention to create legal relations.
1.4 Identify and evaluate rights and liabilities of all parties.
1.5 Establish and apply common building contract terms and procedures. 
1.6 Identify and analyse circumstances that constitute a breach of contract.
 1.7 Identify and apply legislative requirements.

	2. Select appropriate contract.
	2.1 Confirm the capacity of all parties to form a binding agreement.
2.2 Prepare and compile the range of documents that collectively make up the contract. 
2.3 Establish and apply factors associated with the parties’ consent to a contract.
2.4 Recognise and apply the requirements associated with an offer and acceptance of a contract.
2.5 Select a contract appropriate to the type of construction.

	3. Prepare contract.
	3.1 Draft contract seeking expert advice as required.
3.2 Define, analyse and assess factors leading to the termination of contract.
3.3 Calculate the contract rise and fall amounts accurately.
3.4 Assess and schedule progress payments.
3.5 Include processes for applying for extension of time.
3.6 Ensure any discrepancies or disagreements are resolved.
3.7 Ensure legality and validity of draft contract in consultation with relevant persons.
3.7 Prepare final contract in accordance with the organisation’s legal process.

	FOUNDATION SKILLS
This section describes the language, literacy, numeracy and employment skills essential to performance in this unit but not explicit in the performance criteria: 
· writing skills to:
· develop explicit documents containing clear and detailed information
· reading skills to:
· analyse and interpret relevant and key information from a range of complex sources
· numeracy skills to:
· use formulas to accurately calculate contract rise and fall amounts
· speaking skills to:
· orally communicate technical and legal requirements to individuals 
· question, clarify, confirm and share legal information
· problem solving skills to:
· identify routine or non-routine problems during preparation of legal documents
· determine and apply solutions
· seek assistance from relevant experts
· technology skills to:
· use mobile communication technology
· use a variety of media to access and understand site specific instructions

	UNIT MAPPING INFORMATION
	Supersedes and is equivalent to … / No equivalent unit
CPCCBC4003A Select and prepare a construction contract  

	LINKS
	Companion volumes to this training package are available at the VETNet website: http:/



	TITLE
	Assessment requirements for CPCCBC4003 Select and prepare a construction contract

	PERFORMANCE EVIDENCE

	To demonstrate competency in this unit, a person must:
· administer three various construction contracts, with three different clients, from inception to finalisation. 
· meet the performance criteria for this unit.

	[bookmark: _Hlk488743437]KNOWLEDGE EVIDENCE
To be competent in this unit, a person must demonstrate knowledge of:
· various types of contracts and the circumstances they cover
· legal meanings of terms and clauses in building and construction contracts
· definitions and interpretations commonly applied to contracts
· relationships between the organisation and its clients

	ASSESSMENT CONDITIONS 

	Assessors must satisfy the requirements for assessors listed in the Standards for Registered Training Organisations. 
Assessment must be conducted in the workplace or in a simulated workplace environment. 
Tasks are to be performed to the level of proficiency and within the time limits expected in a workplace. 
Assessors are responsible for ensuring that the person demonstrating competency has access to:
· relevant and current WHS legislation, quality and environmental requirements
· plans, specifications, codes, standards and policies and procedures
· sufficient and appropriate materials and equipment required to facilitate effective selection and preparation construction contracts

	LINKS
	Companion volumes to this training package are available at the VETNet website: http://
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