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	UNIT CODE
	CPPFPSM3113

	UNIT TITLE
	Inspect, test and verify facility emergency plans

	APPLICATION
	[bookmark: _GoBack]This unit specifies the skills and knowledge required to inspect, test and verify emergency plans and associated elements developed in accordance with AS 3745.2010 Planning for emergencies in facilities (AS 3745) or AS 4083 Planning for emergencies in health care facilities (AS 4083).  These competencies are required by emergency planning consultants who inspect, test and maintain facility emergency plans and associated elements at clients’ premises.  
The unit includes:
· inspecting critical emergency evacuation system elements, emergency control organisation (ECO), emergency evacuation diagrams, equipment, training records and assembly areas to verify compliance against emergency plans and relevance to the facility
· initiating alarms and checking the response complies with emergency procedures
· verifying that an annual evacuation has been conducted in accordance with the relevant Australian standard
· completing service records and critical defect and yearly condition reports to meet Australian standards requirements.
Inspection and testing procedures are conducted according to the six-monthly and yearly schedules specified in AS 1851 Routine service of fire protection systems and equipment (AS 1851).
This unit may form part of the licensing requirements for persons engaged in developing and implementing emergency procedures in those states and territories where these are regulated activities.

	PREREQUISITE UNIT
	PUAWER003B Manage and monitor workplace emergency procedures, equipment and other resources

	ELEMENTS
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe what needs to be done to demonstrate achievement of the element.

	1. Confirm work instructions and compliance requirements.
	1.1 Review work instructions to clarify testing timeframes, client needs and facility location.
[bookmark: _Hlk505413829]1.2 Review AS 1851 to understand the six-monthly and yearly schedules for testing of critical emergency evacuation system elements.
1.3 Review AS 3745 or AS 4083 to understand requirements for managing emergencies for the facility, including controlled evacuation.
1.4 Review the facility emergency plan to understand requirements for managing emergencies in the facility, and critical and other emergency evacuation system elements and procedures.
1.5 Review and follow workplace policies and procedures for service operation, including workplace health and safety (WHS).

	2. Plan and prepare to test emergency procedures.
	2.1 Plan and prioritise testing procedures allowing sufficient time to meet work instructions.
2.2 Discuss planned testing procedures with client to clarify needs and expectations.
2.3 Arrange access to work site and comply with entry requirements.
2.4 Discuss planned testing with the Chair Emergency Planning Committee and Chief Warden or equivalent and prepare for emergency response exercise.
2.5 Conduct walkthrough of facility to check exit pathways are safe and accessible.

	3. Inspect and verify critical emergency evacuation system elements.
	3.1 Interpret emergency plan and verify relevance to facility.
3.2 Inspect ECO list and verify compliance with emergency plan.
3.3 Inspect emergency evacuation equipment and verify compliance with emergency plan.
3.4 Inspect training records and verify compliance with emergency plan.
3.5 Inspect evacuation diagrams and verify relevance to facility and compliance with emergency plan and relevant Australian standard.
3.6 Inspect nominated assembly areas and verify relevance to facility and compliance with emergency plan.
3.7 Inspect evacuation exercise records and verify compliance with emergency plan.
3.8 Record inspection results including identified defects and compliance failures.

	4. Test and verify ECO compliance with emergency procedures.
	4.1 Initiate alarm to verify ECO relevance to facility.
4.2 Check that alarm response complies with emergency procedures.
4.3 Conduct emergency response exercise to test emergency procedures and verify results against relevance to facility and compliance with emergency plan.
4.4 Record test results including compliance failures.
4.5 Discuss emergency response outcomes with members of emergency planning committee and ECO.

	5. Finalise inspection and testing procedures.
	5.1 Complete inspection and testing records including critical defect and yearly condition reports and forward to relevant persons for action.
5.2 Leave client premises in a clean and tidy condition.

	FOUNDATION SKILLS
A person demonstrating competency in this unit must have the following language, literacy, numeracy and employment skills: 
· writing skills to complete compliance records and reports
· reading skills to interpret: 
· evacuation drawings and baseline data that may be in diagrammatic form
· technical information in training records, emergency plans and Australian standards
· numeracy skills to calculate and measure area when checking evacuation diagrams against actual facilities.

	UNIT MAPPING INFORMATION
	No equivalent unit

	LINKS
	Companion volumes to this training package are available at the VETNet website: http:/



	TITLE
	Assessment requirements for CPPFPSM3113 Inspect, test and verify facility emergency plans

	PERFORMANCE EVIDENCE

	To demonstrate competency in this unit, a person must, for five separate facilities:
· inspect and test emergency planning arrangements and associated elements in accordance with the six-monthly and yearly schedules specified in AS 1851 Routine service of fire protection systems and equipment (AS 1851) and the facility’s emergency plan developed in accordance with AS 3745.2010 Planning for emergencies in facilities (AS 3745) or AS 4083 Planning for emergencies in health care facilities (AS 4083) to:
· verify compliance with the facility emergency plan
· verify relevant of the emergency plan for the facility
· complete a written inspection record or report detailing findings and recommendations to achieve compliance with the facility emergency plan.
In doing this, the person must meet the performance criteria for this unit.

	[bookmark: _Hlk488743437]KNOWLEDGE EVIDENCE
To be competent in this unit, a person must demonstrate knowledge of:
· workplace policies and procedures that ensure compliance with regulations, standards and legal rights and responsibilities when inspecting, testing and verifying facility emergency plans:
· AS 1851
· AS 3745
· AS 4083
· workplace health and safety (WHS)
· action to take when a breach of regulation, WHS or other policy occurs when inspecting, testing and verifying facility emergency plans
· emergency control organisation (ECO) requirements for different facilities
· hazards and risks typically encountered when inspecting, testing and verifying facility emergency plans, and the control measures for each
· implications of not complying with regulatory requirements when inspecting, testing and verifying facility emergency plans
· methods for conducting evacuation exercises to test the relevance of facility emergency procedures and plans
· purpose and content of emergency plans and associated elements, and requirements to comply with AS 3745 and AS 4083
· purpose and importance of documentation to be completed when inspecting, testing and verifying facility emergency plans
· purpose, function and structure of AS 1851:
· requirements of the six-monthly and yearly schedules for the routine service of critical emergency evacuation system elements
· general understanding of Appendix J Other emergency response in facilities and schedules covering routine service for emergency response in facilities
· requirements for assembly areas to comply with emergency plans
· requirements of emergency response procedures for different classifications of facilities
· requirements of evacuation diagrams for different classifications of facilities
· training record requirements to comply with emergency plans
· types of emergency evacuation equipment required to comply with emergency plans
· types, purpose and safety requirements of tools and equipment used when inspecting, testing and verifying facility emergency plans:
· hand tools
· personal protective equipment (PPE).

	ASSESSMENT CONDITIONS 

	Assessors must satisfy the requirements for assessors listed in the Standards for Registered Training Organisations. 
Evidence of assessment for inspection, testing and verification activities specified in the performance evidence must be based on documentation in the form of logbooks, service records or reports validated by a workplace supervisor.  A workplace supervisor is a person duly authorised to perform and validate the work being undertaken.
Evidence of assessment for the inspection, testing and verification of one facility must be based on direct observation and assessment of the candidate by the assessor in a workplace or simulated workplace environment.
Assessors are responsible for ensuring that the person demonstrating competency has access to:
· industry-standard tools and equipment used when inspecting, testing and verifying critical emergency evacuation system elements:
· hand tools
· PPE
· five separate facilities and associated emergency plans developed in accordance with AS 3745 or AS 4083
· baseline data for facilities to be inspected
· Australian standards:
· AS 1851
· AS 3745
· AS 4083.

	LINKS
	Companion volumes to this training package are available at the VETNet website: http://
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