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	UNIT CODE
	CPPFPSM3105

	UNIT TITLE
	Develop routine service schedules and compliance records and reports

	APPLICATION
	This unit specifies the skills and knowledge required to develop routine service compliance service schedules, records and reports applicable to the routine service and inspection of fire-related essential safety measures.
It applies to fire protection technicians who provide clients with compliant records and reports that detail the results of routine service activities.
The unit is limited to those records and reports required by AS 1851 Routine service of fire protection systems and equipment and AS/NZS 2293.2 Emergency escape lighting and exit signs for buildings – Inspection and maintenance. It may form part of the licensing requirements for persons engaged in routine servicing of fire protection systems and equipment in those states and territories where these are regulated activities.

	PREREQUISITE UNIT
	Nil

	ELEMENTS
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe what needs to be done to demonstrate achievement of the element.

	1. Establish routine service reporting requirements.
	1.1 Review section 1 of AS 1851 Routine service of fire protection systems and equipment and AS/NZS 2293.2 Emergency escape lighting and exit signs for buildings – Inspection and maintenance to identify the types and retention requirements of service records to be produced for the routine service of all fire-related essential safety measures.
1.2 Review state, territory and commonwealth legislation, codes and policies to identify the types and retention requirements of service records to be produced for the routine service of all fire-related essential safety measures.
1.3 Review state, territory and commonwealth legislation, codes and policies to identify the records and reports required from owners or occupiers of buildings as evidence of the performance of fire-related essential safety measures.
1.4 Review work instructions and the required compliance records and reports for the routine service of fire and life safety equipment or systems installed in a building.

	2. Prepare service schedules and records.
	2.1 Identify installed fire and life safety equipment and systems that require routine servicing to meet building compliance.
2.2 Prepare routine service equipment and system register and summary record to meet work instructions for the installed fire and life safety equipment and systems.
2.3 Prepare listing of the required baseline data required to verify routine service activities for the installed equipment or systems for the schedules up to and including the yearly schedule.
2.4 Prepare routine service schedules to comply with AS 1851 and AS/NZS 2293.2 Emergency escape lighting and exit signs for buildings – Inspection and maintenance, for the installed equipment and systems.
2.5 Identify information required to be recorded in logbook for the routine service of the installed equipment and systems.
2.6 Consult with client to develop a plan to obtain or develop missing baseline data required to verify routine services. 

	3. Develop and disseminate routine service compliance reports.
	3.1 Prepare defect notification report to comply with AS 1851.
3.2 Prepare out-of-tolerance activity report to comply with AS 1851.
3.3 Prepare a yearly condition report to comply with AS 1851.
3.4 Complete compliance report for routine service results and forward to relevant persons for action within required timeframes according to AS 1851.

	FOUNDATION SKILLS
This section describes the language, literacy, numeracy and employment skills essential to performance in this unit but not explicit in the performance criteria: 
· writing skills to:
· develop service record and report content to meet compliance requirements
· sequence technical information to provide cohesive text
· reading skills to interpret: 
· performance data and test results that may be in numerical or diagrammatic formats
· technical information contained in Australian standards
· numeracy skills to calculate:
· equipment quantities
· service frequencies.

	UNIT MAPPING INFORMATION
	No equivalent unit

	LINKS
	Companion volumes to this training package are available at the VETNet website: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=6f3f9672-30e8-4835-b348-205dfcf13d9b





	TITLE
	Assessment requirements for CPPFPSM3105 Develop routine service schedules and compliance records and reports

	PERFORMANCE EVIDENCE

	To demonstrate competency in this unit, a candidate must meet the performance criteria of this unit by developing the following for 10 separate buildings, one of which must contain at least five different fire protection systems and equipment:
· an equipment and system register for all the installed fire equipment and systems and required fire safety measures
· routine service schedules to meet work instructions and comply with AS 1851 Routine service of fire protection systems and equipment and AS/NZS 2293.2 Emergency escape lighting and exit signs for buildings – Inspection and maintenance for the installed fire equipment and systems:
· the combined listing from all buildings must cover routine servicing for at least one system covered by AS/NZS 2293.2 and at least one system or equipment covered in each section of AS 1851, other than special hazards, delivery lay flat hoses and emergency planning facilities
· a listing of the required baseline data for the routine service schedules up to and including the yearly schedule that are needed to verify routine service activities for the installed equipment or systems
· a yearly condition report to AS 1851 requirements.
All work must be performed to the standard required in the workplace and must comply with laws and regulations, Australian Standards, work health and safety (WHS) and environmental requirements, manufacturers’ specifications and workplace requirements.

	[bookmark: _Hlk488743437]KNOWLEDGE EVIDENCE
To be competent in this unit, a person must demonstrate knowledge of:
· workplace policies and procedures that ensure compliance with regulations, standards, codes and legal rights and responsibilities when developing routine service compliance records and reports:
· AS 1851 Routine service of fire protection systems and equipment 
· AS/NZS 2293.2 Emergency escape lighting and exit signs for buildings – Inspection and maintenance
· state, territory and commonwealth legislation, codes and policies governing routine service records and reports
· work health and safety (WHS)
· frequencies and tolerances of routine service intervals specified in AS 1851
· how to identify what installation and design standards form the ‘approved design’ for the range of fire protection systems and life safety equipment required to be maintained within a building and covered by AS 1851 and AS/NZS 2293.2
· determine equipment or system performance requirements
· verify the results of routine service activities
· information required to be included in:
· system and equipment registers
· yearly condition reports
· meaning of ‘approved design’ associated with routine service reporting
· methods for identifying ‘baseline data’ that is required for routine service to AS 1851 and AS/NZS 2293.2
· methods for identifying essential safety measures installed or constructed in buildings to ensure adequate levels of safety for occupants in the event of a fire
· methods for identifying the range of fire protection systems and life safety equipment required to be maintained within a building that is covered by AS 1851 and AS/NZS 2293.2
· routine service records and reports required to be produced by owners or occupiers as evidence of the performance of fire-related essential safety measures
· timeframes for completing required records and reporting routine service results.

	ASSESSMENT CONDITIONS 

	Assessors must satisfy the requirements for assessors listed in the Standards for Registered Training Organisations.
Evidence of completion of performance evidence items for assessment must include documentation in the form of logbooks, service records or reports validated by a workplace supervisor. A workplace supervisor is a person duly authorised to perform and validate the work being undertaken.
Evidence of assessment for performance evidence items associated with one building must be based on direct observation and assessment of the candidate by the assessor in a workplace or simulated workplace environment.
Assessors are responsible for ensuring that the person demonstrating competency has access to:
· industry-standard tools and equipment used when developing routine service schedules and compliance records and reports:
· technologies for recording and transmitting routine service information and evidence such as a computer and software, mobile telephone or other hand-held device, or
· logbook and other required compliance documentation
· Australian Standards:
· [bookmark: _GoBack]AS 1851
· AS/NZS 2293.2
· state, territory and commonwealth legislation, codes and policies governing routine service records and reports.

	LINKS
	Companion volumes to this training package are available at the VETNet website: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=6f3f9672-30e8-4835-b348-205dfcf13d9b
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